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OBJECTIVE 

 
To utilize my analytical, communicative, management, and leadership training, skill, and experience, to 

fulfill the duties of township fiscal officer and lead the fiscal and communication operations of Fairfield 

Township.  

PROFESSIONAL EXPERIENCE 

 
 

Director of Finance and Administration                                                                            2008-2008 

Ohio Valley Chapter of Associated Builders and Contractors                                          Springboro, Ohio 
 

Village Fiscal Officer                                                                                                        2004-2008 

Village of New Miami Ohio                   Local Government                                  New Miami, Ohio 
 

Finance Manager                                                                                                                          2002-2004 

ACS State & Local Solutions, Inc.         Government Services Contractor                        Cincinnati, Ohio 
      

Accountant                                                                                                                       2000-2002 

International ISO Group, Inc.             ISO Training & Consulting                            Liberty Twp., Ohio 
 

Legal Clerk 71D20 

United States Army                       National Defense                             Fort Campbell, Kentucky 
 

EDUCATION 

DeVry University’s Keller Graduate School of Management                                             Columbus, Ohio 

MBA with Distinction                  Concentration - Accounting and Finance                               2010 
 

Miami University                                                                                                                   Oxford, Ohio 

Bachelor of Science in Business                         Major - Accounting                                         2002 
 

New Horizons Computer Learning Center                                                                         Blue Ash, Ohio 

Certificates for many accounting, publishing, and database software applications                      2000 
 

Miami University                                                                                                                    Oxford, Ohio 

Associates in Arts                                      Major in Political Science                                         1994 
 

MEMBERSHIPS AND ACCOMPLISHMENTS 

 

Member (AICPA) American Institute of Certified Public Accountants  
 

Former Treasurer of Serve City, Inc. a non-profit homeless shelter and food pantry in Hamilton, Ohio 

 

Leadership Performance Analysis Test Results: 

Supervision 97%  Stress Management 93%  Assertiveness 82%  Problem Solving 99%

 Ambition 75%   Leadership 97%    

Candidness: This candidate displayed an Above Average level of candidness when answering questions in 

this test.  Complete results available upon request. 
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